w2 ST. GREGORY'S
{if EPISCOPAL CHURCH

Boca Raton, Florida

ALTAR GUILD MANUAL

Adapted and abridged from the full manual prepared by Liz Rockafellow. Many
thanks to Liz for her efforts.
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CHAPTERQWHAT IS AN ALTAR GUILD
An altar guild exists to assist the recin preparing for the rites of the church.

To aid and assist in this work, this manual and handbook has been prepared. It is designed to give a
brief, straightforward. Stejby-step procedures which have been found to be most efficient at St.
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CHAPTER@QGENERAL TEAM RULES AND REGS

The altar guild prepares the sanctuagy $ervices and maintains the vessels and linens used by the
clergy, laypeople, and congregants as they worship.

TheSi @ DNXB 32 NB Q acturedinitéaMdc Bnefbrfedth wiedk ofithé Malzth.Week 1, week 2
etc.) When there is a fifth week during a mon#ervices areovered by volunteerfom all teams

Each team is sponsible for coverin@aturday throughFiday of their week Teams either do their
weekly cleaning ofriday orSaturday.

Each team is responsible for the nettime Eucharist during their week in addition to coveriSgnday
services and any special services such as weddings



CHAPTER@VESSELS 101

A. Describing and identifying Eucharistic vessels & items

Chalice this vessel (named from th&reekcalyxand theLatincalyx¢ both meaning cup) is indeed a

cup which is used at the altar to hold the elements of wine and water foe consecration and communio
Usually the chalice is a tall, beautiful vessel of silver lined with a mask of gold. Customarily only one
chalice is on the altar until after the breaking of the bread. We now use four additional chalices to serve
our congregation.
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This Paten is used at Sunday The stadard Paten  This flat Paten with cross engraved on

services to bring forth the Priest the lip is used to hold the Priest host

host and those for congregants at weekday services, Sunday at 6:00,

when the elements are being and any other served when the

carried from the Narthex. elements are not being brought from
the Nathex.

Ciborium this vessel resembles the chalice except it has a lid with a cross on it. It is used to hold the
NBE&ASNIBS &l ONI YSy i s, itis pldsedirithe ndrtii credence tabld\dBrib@spitidrQ
Sunday morning services.




Flagon a large silver pitcher with a lid which is used to hold wine that is brought forward from the
narthex to the altar foHoly Communio@® { G ® hdd B siz2sN.E Thé largest is used primarily at
Easter and Christmas.
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Lavabo bowl a small silver bowl with an engraved cross used to wash the hand of the celebrant or any
ordained person serving the host during the administration of communion. That is done during the
setting of the altar. The server uses the lavabwbto catch water poured from the water cruet over
GKS OStSoNlyiQa KIyRao
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Bread box a small silver chambered round box with a lid bearing a cross on top. It is used to hold extra
wafers.

{Go DNBI2NRBQ: ~ 7 % =~ 7
used for most services




Funnel: A silver version of this device is used to direct wine or water back into their cruets.

Cruet a heavy glass pitcher that contains the water or wine used for communion. The cruets are
presented by the server to the celebrant during the setting of the altar. The celebrant will put the wine
and water in the chalice. The server would also usecthet with water to wash the hands of the
celebrant and those administering the host during communion. A cruet is also used to store the
remaining consecrated wine after communion.

Sanctus gonkbell: this large bell is made of bras$t is sounded at th8anctusduring communion
prayers, during the elevation of the elements, and to summon the people for communion. The gong is
struck with a mallet. It is used on the main church.
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These are used in the chapel.

Alms basin these collection plates are usually made from silver but can be fashioned from other
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B. Recognizing a variety of candles and their uses

Sanctuary candle this candle hangs near tlanbryor tabernacle where the reserved sacraments are
housed. It must always be kept burning




Eucharistic candlesa pair of candles that are placed on the altar. The holders used in the main church
are hammered lacquered brass. The ones used in the chapel are simper and made of wood.

Main altar Chapel altar
. A & K2 LJQ & sirigle yaRdie &vhich might be placed on the altar in addition tétheharistic
candles when the bishop is present to celebrate the Eucharist.

Candelabra tall multi-branched candle holders that stand on the flodris usedn the main
sanctuary.They are brought out for special services such as weddings and high holy days.

Paschal candlethis is lighted at special services such as the Easter vigil, baptisms, and memorial
services.




Pavement candles these are candles which stand on the floor of the sanctuary.

C. Miscellaneous items

Hand sanitizer a pump for dispensing hand sanitizer for all celebrants to purify their hands before
handling the vessels and elements during communion. Itisud¢difo t £ &aSNBAOSa i {do



CHAPTERE Lb9b{Y 211¢Q{ ¢19 59! [K

A. Describing and identifying altar linens

Chalice pall a stiffened square of white linen. It is centered on top of a chalice, stacked above a
purificatorand possibly a paten (depending on the service.)

Ciborium cover a circle of white linen with a buttonhole in the center (to slip over the cross on the
ciborium.)

Corporal a square of white linen with the design embroidered at one edgkcentered. There are

two sizes: the smaller one is used in the chapel; the larger in the main sanctuary. When the folded
corporal is brought back to the sacristy after the service, it should be shaken over the piscina because
any crumbs inside areddsed.
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Credenceclothl f I NHS NBOGIy3IfS 2F gKAGS fAYSYy SYONBARSN
has two sizes: the larger ones are used on the credence tables behind the main altar. The smaller one is
used on the narthex credence tabihere the elements are held before being presented to the altar.
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_______________________________________________

Lavabo towel: a rectangle of white linen the size of a fingertip towel embroidered at one end and
centered. Celebrants use it to dry hands.

Purificator. a white linen square embroidered in the center used to wipe the chalice edge after
parishioners take a sip of wine.

P

Baptismal towel:a white linen rectangle the size of e fingertip towel with a scallop shell embroidered at
one end. Used to wipe theandidates brow following the pouring of water.
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Ironing and folding of altar linens

B.

TIron Corporal flat, topside out

I

will be folded in thirds

hese dashed lines show where Corporal
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CORPORAL:




d over

The corporal end up folded in thirds inside out so that when unfolded on the altar the topside with
embroidery is right side up.

Finger fold in thirds again

PURIFICATOR:

[ron Purificator flat with wrong
side up




Finger fold bottom third
forward (right side Finger fold top third
outside) up and over

Finger fold in thirds again

*Themed Embroideries (such as
Nativity & Lenten versions)

MUST end up RIGHT SIDE UpP
after foldingl!




C. When are linens chaged during the ecclesiastical year?



